
Official Minutes  

Of the 

Des Moines Valley Health and Human Services Board  
 

The regular meeting of the Des Moines Valley Health and Human Services Board was called to 

order on Thursday, July 9, 2020 at 9:02 a.m. at the Jackson County Government East Cafeteria, 

402 White Street in Jackson, MN and per MN statute 13D.015 by telephone and other electronic 

means.    

 

Presiding in person over the meeting was Board Chair Don Wachal. Present in person for the 

meeting were Jackson County Commissioners: Jim Eigenberg, Cathy Hohenstein, Scott McClure, 

Phil Nasby and Cottonwood County Commissioners: Tom Appel, Larry Anderson, Donna 

Gravley, Norm Holmen and Kevin Stevens. Quorum Established.  

 

Present in person for all or portions of the meeting were Craig Myers, Executive Director; Scott 

Nagel, Fiscal Manager; Kay Steffen, Director of Agency Operations; and Brandi Bourquin, 

Associate Board Secretary. Also present via telephone and/or other electronic means Kelsey 

Andrews, Public Health Director. Members of DVHHS admin and staff were present by telephone 

and other electronic means.  

 

Agenda 

 

Motion by McClure, second by Hohenstein and unanimous vote to approve the agenda.   

 

Consent Agenda 

 

• Resolution 20-044 Approve June 2020 Auditor Warrants 

• Resolution 20-045 Approve Board Minutes from June 11, 2020  

 

Motion by Stevens, second by Eigenberg and unanimous vote to approve the Consent Agenda.  

 

Staff Programming 

Jason Swanson, Executive Director of Minnesota River Area Agency on Aging (MNRAAA) 

presented on aging in the community and services offered through MNRAAA.  

 

 

Employee Introductions 

No employee introductions.  

 

Executive Director 

 

The DVHHS Board agreed that the remaining 2020 regular board meetings and the January 2021 

organizational board meeting location will be changed to Jackson County Government East, 

Cafeteria 402 White Street, Door #7, Jackson, MN 56143 to allow for a larger space and 

technology options.  

 

Craig Myers, Executive Director explained that the Public Health Director position is posted and 

will close on July 20th. Currently, DVHHS is seeking an interim Public Health professional as well 



as working with public health in developing a transition plan in preparation for Kelsey’s departure. 

Craig Myers asked the board thoughts on how to proceed with interview process and the level 

involvement from the board.  

 

Resolution 20-046 

Motion by Nasby, second by Holmen and unanimous vote to delegate Public Health Director 

recruitment to the DVHHS personnel committee which consists of four commissioners, two from 

each county.  

 

Resolution 20-047 

Motion by Gravley, second by Anderson and unanimous vote to appoint Executive Director, 

Craig Myers as Community Health Services Administrator effective July 17, 2020.  

 

Resolution 20-047 

Authorizing “Agent of the Board” 

 

DES MOINES VALLEY HEALTH AND HUMAN SERVICES BOARD 

 

The Des Moines Valley Health and Human Services Board, here after referred to as the Board, by 

virtue of its authority under Minnesota Statues 145A and by this Resolution of the Board adopted 

at a scheduled meeting of the Des Moines Valley Health and Human Services Board on July 9, 

2020, hereby appoints and authorizes the following person to act on the Board’s behalf effective 

July 17, 2020 and bind the Board for the following purposes: 

 

To serve as the Community Health Services Administrator and the Board’s agent according to 

Minnesota Statute 145A.04, Subd. 2, in communicating with the Commissioner of Health between 

Board meetings, including receiving information from the Commissioner and disseminating that 

information to the Board, as well as providing information to the Commissioner on the Board’s 

behalf. 

 

To sign and submit to the Commissioner the required components of the Local Public Health Act 

including identification of local priorities, progress reports and budgets according to Minnesota 

Statute 145A.04, Subd.1a. 

 

To submit grant applications, sign and execute contracts on behalf of the Board for funding 

opportunities administered by the Minnesota Department of Health and other entities. 

 

To review, approve and submit invoices, fiscal and management reports on behalf of the Board for 

activities for funding opportunities administered by the Minnesota Department of Health and other 

entities.  

 

Name:  Craig Myers 

Address: 407 Fifth Street, PO Box 67, Jackson, MN 56143 

E-mail:  craig.myers@dvhhs.org 

 



This resolution authorizes the above referenced appointee to act on behalf of and bind the Board 

to the extent and for the purposes indicated in this resolution. 

Resolution adopted date:   July 9, 2020 

 

Des Moines Valley Health and Human Services Board Chairperson 

 

 

Signature: ____________________________________________ 

 

Craig Myers, Executive Director advised that DVHHS completed and has posted their COVID 19 

Preparedness/Transition Plan.  Craig Myers explained that the document will continue to be 

adjusted as DVHHS adapts to changes and/or other orders as they relate to COVID 19.  

 

Craig Myers reminded the board that CARES Act dollars received by counties will not be directly 

funneled to DVHHS however, Public Health did receive a separate public health 

emergency/COVID related grant.  

 

Craig Myers, Executive Director provided overtime and comp time reports for the Board to review 

and discuss.   

 

Directors Report  

Craig Myers, Executive Director reported that the agency is already receiving communication of 

funding reductions including reductions in grants already allocated to the agency. Craig Myers 

stated that the agency will need to take time to learn how to utilize and protect others with CARES 

Act funds prior to making a request for funds. Craig Myers asked the board how the board would 

like DVHHS to request CARES Act funds. The board stated that each county has their own 

CARES Committees and that DVHHS will need to submit a budget/application to each committee 

to request CARES Act funds. No formal application at this time.  

 

Craig Myers announced that some of the waivers that the agency is currently working under will 

have a sixty day “ramp” down period. Craig Myers reminded the board that the waivers are tied to 

the public health emergency and that the sixty days would start immediately upon expiration of 

the public health emergency. Craig Myers explained that DVHHS continues to follow Federal 

communications for programs as the State can make a statement however, the Federal government 

has the ultimate say.  

 

Craig Myers reported that a 2nd special legislative session may be happening soon.  

 

Craig Myers explained that out of home placements are difficult at this time and shared that many 

facilities are limiting new entries and/or not allowing any new admittances. Craig Myers stated 

these restrictions are requiring the agency to utilize facilities further away therefore increasing 

travel and are costing the agency more money.  

 

Craig Myers shared that Stacey from Nobles County and Luke from Southwest Mental Health met 

to resurface the mental health center to be build in Nobles County. The center has not been priority 

due to the pandemic however, it’s still something that needs to be discussed.  



Human Services Director 

 

Directors Report  

Craig Myers, Human Services Director included report in Executive Director, directors report.  

 

Public Health  

 

COVID-19 Update 

Kelsey Andrews, Public Health Director reported that both Cottonwood and Jackson cases are up 

with some hospitalizations, no deaths. The counties may see an uptick in numbers especially after 

the holiday. Kelsey Andrews informed the Board that the community partner meetings are still 

being conducted and going forward both Jackson and Cottonwood partners will be on the same 

call and that the calls will be every other week instead of weekly.  

 

Kelsey Andrews stated that more and more testing is being completed and that there are two new 

symptoms for COVID; feeling foggy and confusion. Lots of other viruses are circulating right now 

in addition to COVID.  

 

Kelsey Andrews mentioned that the essential service hotline requests are down. Common theme 

is connections with other people who they can ask to assist with things offered through the essential 

service hotline.  

 

Kelsey Andrews reported that contact tracing is going well and that currently three staff are trained 

however anyone can be trained to complete. Discussion still being had with regard to moving to a 

regional approach for contact tracing.  Kelsey Andrews stated that Kim Roland, Public Health 

Nurse will be the DVHHS COVID contact moving forward.  

 

Directors Report 

Kelsey Andrews, Public Health Director announced that the WIC waiver has been extended to 

September 30th. Minimal guidance was received with regard to conducting face to face visits with 

clients. During this time, it’s been difficult to build relationships with clients due to many factors 

such as language barriers and closed offices which also causes limited new walk in clients.  

 

Kelsey Andrews, reported that family home visits are occurring via telehealth and in client homes. 

At this time allowing clients to make decision on how to conduct visit. Kelsey Andrews stated that 

the Healthy Families America caseload is still being built.  

 

Kelsey Andrews thanked the board for the opportunity to become Public Health Director.   

 

Fiscal 

 

Fiscal Reports 

Scott Nagel, Fiscal Manager, presented and reviewed the DVHHS 2020 Fiscal reports.  

 

 

 



Director’s Report 

Scott Nagel, Fiscal Manager reported that the 2019 audit is complete and CliftonLarsonAllen will 

present virtually to the board in September or October. Scott Nagel stated findings are similar to 

other years and is something he wants to discuss further with the audit firm.  

 

Scott Nagel, mentioned that work on the 2021 budget is being completed and that he would like 

to schedule a finance committee meeting.  

 

Operations-Shared Services/Human Resources  

 

Director’s Report 

Kay Steffen, Director of Agency Operations reported that the agency continues working on 

permanent technology options for employees.   

 

Kay Steffen informed the board that DVHHS will be hiring some temporary office support to help 

with scanning and completion of document imaging projects.  

 

Kay Steffen provided a staffing update stating that DVHHS currently has two Social Worker 

position that are in the process of being filled. The Public Health Director posting will close on 

July 20th , DVHHS will work with Mary Orban from Minnesota Department of Health to ensure 

candidates are qualified. Kay Steffen, asked the personnel committee to quickly meet after the 

regular meeting to discuss potential interview dates/times.  

 

Committee and Board Reports  

 

Commissioner Holmen announced that Southern Prairie Community Care will distribute half a 

million dollars back to counties prior to August 1st. Jackson County will receive $34,250 and 

Cottonwood will receive $38,750 and each individual board will need to take board action to 

distribute back to DVHHS.  

 

Adjourn 

 

Motion by Eigenberg, second by Gravley and unanimous vote to adjourn the Board meeting.  

 

There being no further business to discuss, the meeting was adjourned at 10:30 a.m.  

 

 

________________________________  ________________________ 

Board Chair     Date 

 

 

 

________________________________  ________________________ 

Attest:       Date 


